
 

 

ATTACHMENT D: 

Budget Narrative 

A Budget Narrative must also be submitted to provide additional details for budget expenditures. The 
budget narrative should further indicate how each budget line item links to the applicant’s proposed 
strategy.  Activities and programs referenced in the proposed strategy should be outlined in the budget 
narrative in order to be considered for funding      

Authorizing legislation includes language that indicates that preference will be given to applicants that 
submit a written match commitment of 25%. If providing match funds, they must align with the 
allowable costs as outlined above.  In order to determine the 25% match, applicants must divide the grant 
amount requested by three.  The resulting figure will equal 25% of the total project cost.  

  

Calculating Match  
In order to determine the 25% match, applicants must divide the funding request by three (3). The 
resulting figure will equal 25% of the total project cost. Example:  

  If requesting over $100,000 in funds to support the project, the applicant must provide an additional 
$33,333 in matching funds ($100,000/3 = $33,333).  

       Shannon grant funds =   $100,000.00 (75%)    

       Match funds=   $33,333.33   (25%)    

   Total Project Cost = $133,333.33 (100%)  
 

 

  



 

 

  

SAMPLE 

 

Youth Outreach #1 (Project Coordinator) ($40,000/yr  x 20%) 

• Project coordinator will spend 20% of time working with youth identified as Shannon, managing caseload and 
assigning youth to youth counselors for programming.  =$8,000.00 

Youth Counselor #1 ($30,000/yr x 20%) 
 

• Youth Counselors work with youth closely and manage a caseload of up to 25 young people engaging in direct 
anti violence work including intervention, substance abuse counseling, HiSet completion, residency, probation 
compliance, and job training. =$6,000.00 

 
Youth Counselor #2 ($26,250/yr x 20%) 

• Youth Counselors work with youth closely and manage a caseload of up to 25 young people engaging in direct 
anti violence work including intervention, substance abuse counseling, HiSet completion, residency, probation 
compliance, and job training. =$5,250.00 

 

Youth Counselor #3 ($26,250/yr x 20%) 

• Youth Counselors work with youth closely and manage a caseload of up to 25 young people engaging in direct 
anti violence work including intervention, substance abuse counseling, HiSet completion, residency, probation 
compliance, and job training.  = $5,250.00 

 

Staff Fringe ($24,500.00 * 20%) 

• Fringe is 20% for all staff = $4,900.00 
 

Exam costs ($400.00 certification charge * 20 youth) 

• HiSet costs are $400 per youth (20) = $8,000.00 

 

US Uniform and Supply Company (Program supplies, Uniforms for Youth, $130.00 per youth)  

• Uniforms for Culinary program are $130.00 per youth = $2,600.00 
 

Boston Fund for Ending Violence (Foundation Funds received 5/31/2017) 

• Match for the program provided by BFEV = $10,000.00 
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